
 
 
 

‚ããä£ã‡ãŠããäÀ¾ããò ‡ãŠãè œì›á›ãè ‡ãŠãè ÔÌããè‡ãðŠãä¦ã ‡ãñŠ ãäÊã† ‚ããÌãñª¶ã ¹ã¨ã, ‚ã.‚ãÌã./ ‚ã.Ìãñ.‚ãÌã./ ¹ããäÀ.‚ãÌã. 
Application for grant of leave of officers, EL/ HPL/ COM L 

 
1. 
 

¶ãã½ã 
Name 

 

2. 
 

¹ãª¶ãã½ã 
Appointment held 

 

3. 
 

‡ãŠã¾ããÃÊã¾ã •ãÖãâ ÔãñÌããÀ¦ã Öö 
Office where serving. 

 

4. 
 

‚ã¹ãñãäàã¦ã ‚ãÌã‡ãŠãÍã ‡ãŠãè ‚ãÌããä£ã 
Period of leave required 

 

5. 
 

‚ãÌã‡ãŠãÍã ‡ãŠã ‡ãŠãÀ¥ã 
Reasons for leave 

 

6. ‚ãÌã‡ãŠãÍã ‡ãñŠ ªãõÀã¶ã ¹ã¦ãã 
Leave Address 
 
 
 
 

 

7. ‚ãâãä¦ã½ã ‚ãÌã‡ãŠãÍã Ôãñ Ìãããä¹ãÔã ‚ãã¶ãñ ‡ãŠãè ¦ããÀãèŒã 
Date of last return from leave 

 

8. ÍãñÓã ‚ã.‚ãÌã./ ‚ã.Ìãñ.‚ãÌã. 
Amount of EL/HPL standing to the credit 

 

9. ‡ãŠã¾ãÃ ‡ãñŠ ªãõÀã¶ã ãä‡ãŠ† •ãã¶ãñ ÌããÊãñ ¹ãÆÔ¦ãããäÌã¦ã ¹ãÆºãâ£ã 
Proposed arrangements to be carried out on 
the work. 

 

10. ÔÌããè‡ãðŠãä¦ã ¹ãÆªã¶ã ‡ãŠÀ¶ãñ ÌããÊãñ ¹ãÆããä£ã‡ãŠãÀãè ‡ãñŠ ‚ããªñÍã 
Orders of Sanctioning Authority 

 

11.  ‚ã¼¾ãìãä‡ã‹¦ã¾ããâ 
Remarks 

 

 
 

 
ÖÔ¦ããàãÀ / Signature 

 
 

Ôã.Êãñ.‚ã.(¹ãÆÍãã.)/Êãñ.‚ã.(¹ãÆÍãã.)/À.Êãñ.„¹ã.ãä¶ã.(¹ãÆÍãã.)/À.Êãñ.ãä¶ã. 
AAO(AN)/ AO(AN)/ DCDA(AN)/ CDA 


